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Grand Theatre Renter,


Due to the increase in technical production and the quantity of clients we have coming in, we will be requiring more technical information at the production meetings as well as the events. Our intent to provide you with the high quality audio and lighting you and your production deserves. 

The Grand Theatre does not supply designers. When the space is rented, the client receives two technical staff members, one front-of-house staff member and one box office manager. The two technical staff will only program lighting and/or sound and run damage control backstage (Deck Manager) for insurance reasons. No Grand Theatre staff may be listed as a designer in the client’s program. Likewise, our stage tech, (Deck Manager) is not a stage manager. The Grand Theatre is not responsible for calling rental client shows. Artistic decisions will be made buy the client only, (your company will be responsible for calling your show.) The Theatre’s technical staff is intended for executing cues upon the rental company’ Stage Management request. This is common practice in all rental houses. Here are some steps that will ensure the renter a quality production:

AUDIO:
· Renter must supply one type of media. Preferably CD or Mini Disc.

· Please keep everything on one disc if possible. If two or more are necessary, please arrange the audio so we can swap discs at the act break.

· All fades or tags, if any, must be recorded into the audio. This will ensure accurate timing and will allow us to run your monitors pre-fader. 
· Make sure the audio’s sound level is normalized. We can and will make small adjustments, but a normalized CD will guarantee a smoother show.

· Please provide track names and numbers. It is also helpful to provide a script with track names and numbers. Remember, we are only executing the cue, not calling the cue.

· Microphone requirements must be decided prior to arrival in order for it to be in working order.

· During rehearsals and shows, the audio engineer will respond to the word “Go” Please remember this.

· Please keep the audio engineer informed of microphone changes so that he/she can better prepare.
LIGHTING:

· Renters will use the Grand Theatre’s repertory lighting plot. (Color Key attached)

· Seven specials are hanging and may be focused upon arrival of the renter.
· Cue list/numbers must be provided upon arrival to the theatre so cueing can be recorded accurately. Any change in lighting, including blackouts, preshow looks, intermission looks, constitutes a cue. 

· During tech rehearsals, one member from the rental company shall sit with the lighting programmer to write cues. The cue numbers shall align with the list given at arrival.
· Moving lights require more programming time and a charge to the overall cost of the theatre rental. (See Rental Rate Sheet)
· The light board operator will not execute a cue until the word “Go” is said by the renter’s Stage Manager.
· Cues will not be adjusted during the show.
STAGE: 
· The Grand provides a staff member on stage for any operation of the fly system.

· He/she too will only respond to the word “Go” from the Stage Manager

· Flys must be discussed ahead of time during the production meeting. (Line-set schedule attached)

· Areas onstage marked with white paint are to stay clear AT ALL TIMES.

· Nobody from the house is allowed onstage at any time. This is a safety issue and it must be followed.

These guidelines are for the benefit of the renter. We want to provide you with the quality of show you desire. Help us help you. Please feel free to contact our technical staff at any time to discuss questions or concerns. Thank you all.

