~ Overview of Grand Theatre Rental Guidelines ~

The Grand Theatre, 7 North Wall Street, Cartersville, GA 30120

 (770) 386-7343   FAX (770) 383-9314

The Renter assumes full responsibility for the character, acts & conduct of all persons acting on its behalf.

Base Rent Includes











· Advance planning time with theatre staff

· Use of the designated rental space(s), dressing rooms, backstage, restrooms, lobby, concession area, theatre and building entrances during the contracted rental period. Rental time begins with load-in and ends with load-out. 

Handy theatre terms:

     Load-in = 
when equipment, renter’s agents, props or decorations “load into” the building 

     Strike = 
the  “take down” or pack-up of equipment, props or decorations before Load-out
     Load-out = 
when equipment, renter’s agents, props or decorations “load out of” the building

· Staff time to accept deliveries and coordinate pickups during contracted rental period

· Set up, use, strike of lobby area

· Standard set up, use, strike of basic lighting and basic sound systems
· Clean up of rented area before and after event
Base Rent Does Not Include








______
· Early arrival of cast, crew or patrons outside the contracted rental period

· Deliveries, pickups, decorating or other setup outside the contracted rental period

· Storage of props, costumes, rental equipment outside the contracted rental period

· Use of wireless microphones, moveable lights, and other select equipment
· Stage and Box Office labor, stage and office supplies
· Use of the Encore Room
Financial and Insurance requirements








· Fully executed contract and payment of non refundable administrative fee is required to hold dates 

· For first-time renters:
Payment of 50% of projected expenses due 30 days prior to event
Payment of remaining balance of projected expenses due 7 days prior to event

· For repeat renters:
Payment of 100% of projected expenses due 7 days prior to event
· Proof of current and valid not-for-profit 501(c) 3 status where applicable including Federal tax I.D. number
· Proof of $1,000,000 General Liability Certificate of Insurance due 2 weeks prior to event, if applicable
Labor charges apply











· Anytime services are rendered by The Grand Theatre staff in excess of base rent provisions

· When staff install, adjust, program and/or remove lights, sound, soft goods or other stage equipment in addition to original agreement
Food, Beverages and Concessions









· All concession items must be approved by The Grand Theatre management

· No food, beverages, or gum are permitted in the theatre including bottled water. Food and beverages are permitted backstage

· Red-based beverages, Kool-Aid, popcorn, powdered doughnuts, alcohol burners, candles and other open flames are not permitted in the building

· No alcoholic beverages are permitted on theatre property
· Helium balloons are not permitted in the building
Determining Non-profit or Commercial Status







· Non-profit rates apply to events that are directly licensed to renters who have been recognized and classified by the Internal Revenue Service to hold a tax-exempt business status. Non-profit organizations cannot legally sponsor a commercial company to benefit from rate discounts.
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                                            Client Initials ____________




