~ Grand Theatre Protocol ~

The Grand Theatre, 7 North Wall Street, Cartersville, GA 30120

 (770) 386-7343   FAX (770) 383-9314

The Renter assumes full responsibility for the character, acts & conduct of all persons acting on its behalf.

This list of house rules is provided to insure that your rental experience with The Grand Theatre runs smoothly.  Many of these rules are customary at any live performance venue, while others are specific to our unique facility.  It is important that you review these rules with your staff and members of your organization before the beginning of your rental.  They are for your safety and protection as well as helping to preserve this historic facility.

For Producers:
1. A production meeting with the theatre must be arranged no later than seven (7) days prior to the performance.

2. At the production meeting, a time will be arranged for load-in and load-out.  This applies to sets, costumes, technical equipment, lobby decorations, concessions, and videography equipment. Times for all load-in of materials must be pre-arranged.  Any foggers, hazers, or other special effects or use of live animals in the theatre must be approved by the theatre technical staff at the production meeting. 

3. Pyrotechnics of any kind are not allowed in the theatre.

4. A sign-in sheet listing time of first arriving and last leaving will be initialed by the renter or his/her authorized representative.  Renter will be charged for all time used until the last person from the company has exited the building.  You will want to encourage your organization not to “hang around” in the theatre after practice. It may cause an additional charge on your rental bill.

5. All overtime rehearsals, load-ins or load-outs must be approved by the staff member on duty and the renter since additional charges will be incurred.  This also applies to use of stage lights.  Example:  You need an additional 30 minutes of rehearsal time to finish a scene.  The producer must agree to the increase and the theatre staff member must be able to accommodate the request.

6. No one is allowed in the theatre without a theatre staff member being present.

7. Back-to-back performances must be scheduled with at least a two-hour break in between for cleaning and resetting.  It also gives patrons from the first show time to safely exit before the next group enters the theatre.  No more than two performances may be presented in a single day. A representative of your organization must stay in the theatre between shows to handle any questions that may arise.

8. Let your organization know the “chain of command” or who is in charge of making decisions.

9. All proposed merchandising must be approved with theatre management one week prior to a show.  
10. All rental payment must be completed one week prior to performance.
11. No one may sit on stairs or block aisles, fire exits, or stairways by standing, sitting , or placing equipment in the aisles.
12. Use of uncontrollable substances such as glitter, feathers, or hay is prohibited.
I agree to abide by the theatre protocol described in this document and to explain the theatre protocol to all members of my company, parents, and volunteers who will be working on my production.  

____________________________________

____________________________________
____________

Producer





Theatre Representative



Date

~ Grand Theatre Protocol ~

The Grand Theatre, 7 North Wall Street, Cartersville, GA 30120

(770) 386-7343   FAX (770) 383-9314
For all participants, parents, and production assistants:

1. No one is to jump off the stage or climb up over the side.  Access to and from the stage is by the stairs only.  No one may sit on the edge of the stage with their feet dangling over the front of the stage.

2. No running is allowed in the theatre.

3. No food or drink, including bottled water is allowed in the auditorium of the theatre.  Refreshments are allowed in the concession area or green room only at the discretion of the person renting the theatre.  Any food brought for performers should be taken to the stage entrance at the back of the theatre.

4. No chewing gum or tobacco products are allowed in any part of the theatre.

5. No helium balloons are allowed in the theatre.

6. Cell phones, TVs, and pagers must be turned off during performances.  They are distracting to other patrons and interfere with our wireless communication systems.

7. Nothing is to be taped to painted surfaces such as walls in the lobby or auditorium.  Please ask our theatre representatives for assistance.

8. No furnishings of any kind are allowed in the main lobby.  (tables, chairs, easels, etc.)  Concession sales must be done in the concession area.

9. Children must be attended by an adult during rehearsals and performances.  This includes children who are performing.  If backstage, children must be monitored by a member of your organization

10. Paper supplies such as paper towels and facial tissues must be provided by the producer.

11.  No one is allowed to walk through the main curtain.  This applies to performers as well as those in the auditorium.  In order to reach the dressing room after this time, a person must walk around the theatre to the stage door.

12.  Patrons are to enter through the main entrance on Wall Street and are not permitted to enter the auditorium from the stage.

13. No one is to touch the front of the stage curtains, ropes, or other stage apparatus unless trained by the theatre management.

14. No unauthorized individuals are allowed in dressing room/green room.  Only actors/performers and technical crew.

15.  No one from the audience is allowed on the stage after a performance.

16. Tap shoes cause damage to floors in the lobby and lobby restrooms and are not to be worn in these areas.

17.  Theatre etiquette should be observed at all times.

I agree to abide by the theatre protocol described in this document and to explain the theatre protocol to all members of my company, parents, and volunteers who will be working on my production.  

____________________________________

____________________________________
____________

Producer





Theatre Representative



Date
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